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Site Safety
Assessment

1 About Site Safety Assessments
Why is a Site Safety Assessment important?
Every worker is entitled to a safe workplace!
The law states that a site safety assessment must
be conducted prior to work commencing. Failure to
comply with the law may result in injuries to workers.
Site safety is important at each and every job, each and
every day. As jobsite conditions change, it is critical to be
aware that safety must be assessed on a continual basis.
Safety in the workplace saves lives - safety in the
workplace is the law.
Site safety assessment is the first priority
when you arrive at any worksite.
All people on site, not just those doing the
actual work, must be made aware of any
situation that could cause them physical harm.
Before any work begins, a site safety assessment must
be conducted by a trained person. The results of the safety
assessment must be documented on the Site Safety
Assessment (SSA) form.

The SSA Form helps the user to:
●● Identify job-site hazards.
●● Assess the risks.
●● Classify the hazards.
●● Record the actions required.
●● Correct each hazard by assigning responsibility.
●● Communicate with all workers and visitors.
●● Document your decisions and actions.
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2 Using the SSA Form
●● The SSA must be completed before any work starts.
●● The purpose is to identify hazards.
●● The SSA form will help remind you of what types of

hazards or situations may be present.
REMEMBER - The site safety assessment
begins with checking that the structure and
environment are safe to enter.

Header Section

●● The header section of the SSA form identifies what

jobsite or area is being inspected.
❋❋If the jobsite is very large, it may be divided into areas for
SSA purposes.
●● The inspection must be done by the first responding

person who has been trained in how to do a site safety
assessment.
●● In this section, fill in the job name and/or number, the site

address, the age of the structure, and the type of loss.

Hazard Class Section

Hazard is defined in British Columbia’s Occupational
Health and Safety Regulation as ”a thing or condition that
may expose a person to a risk of injury or occupational
disease”.
In all cases, any hazard found must be
communicated to workers and visitors to the
site.
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3 Hazard Classifications / Risk Assessment
Hazard Classifications

One way to classify the
hazard is to think about how
likely it is that an injury may
occur. People often use
the terms hazard and risk
interchangeably, but they are
not the same.

Hazards

Risks

“Hazard” means a thing or condition that may expose a
person to a risk of injury or occupational disease.

“Risk” means a likelihood of injury or occupational
disease.

Risk Assessment
Factors that influence the degree of risk include:
●● The type of exposure, and
●● The length of time of exposure to the hazard.

There are many ways to rank risks. The risk assessment
grid below is the one used by BCARC training materials
and will provide a consistent way to compare hazards and
risks.

Likelihood

RISK SCORE
3

4

5

6

HIGH

2

3

4

5

MODERATE

1

2

3

4

LOW

1

2

3

Potential Impact

For more information, please review the WorkSafeBC
Incident And Injury Reporting:
http://www.worksafebc.com/claims/report_injury/incident_
and_injury_faqs/default.asp
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4 Action Required Section
Action Required

Always correct any hazardous situations you find. The Action
Required section on the SSA form lists the 5 most common
ways to correct a situation. Once the action required is
determined, it must be communicated to workers.
The actions are:
MOST PREFERRED
1. Eliminate the hazard.
2. Isolate / safeguard
1. Elimination
the hazard.
2. Substitution
3. Apply engineering
controls.
3. Engineering
4. Develop safe work
4. Administrative
procedures.
5. Use personal
5. PPE
protective equipment
LEAST PREFERRED
(PPE).
The actions are ordered 1
to 5. Use these numbers on the SSA form to indicate what
type of control you will use to correct the situation.
The numbers indicate the preferred choice for the type of
action, with 1 being the best option.
This ranking is also known as the “hierarchy of control”.

Hierarchy of Control
Here are some examples of control steps you might take:
●● Elimination - Rather than leaving power cords on the
floor where people walk, run them along a wall or other
out-of-the-way locations (therefore eliminating the trip
hazard); remove mould/sewage waste before other
work occurs.
●● Isolate/safeguard hazard - Use enclosures and

shields to prevent the release of materials into the
workplace and to prevent worker contact with the
hazard.
●● Engineering controls - Ventilation (using fans and

air extraction systems to remove contaminated air), or
minimize noise exposure by isolating noise sources.
●● Safe work procedures - Use administrative controls

to manage who, where, when, and how jobs are done.
These controls can include training and signage.
●● Personal protective equipment (PPE) - Workers

are protected by wearing eye, face, ear, respiratory,
hand or foot protection, or protective clothing (e.g. high
visibility).
Elimination is best.
When jobsite conditions require,
proper use of PPE is critically important.
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5 Hazard Categories
Hazard Categories

As you do your jobsite site safety assessment, you will use
this checklist to help record the hazards you see.
1. Slip/Trip/Fall Hazard
2. Physical Hazard
3. Mechanical Hazard
4. Electrical Hazard
5. Chemical Hazard
6. Biological/ Organic Hazard
7. Confined Space Hazard
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6 Identifying the Risk Classification
Risk Classification Example
H
April 5, 2011

John Doe

●● In the first box, indicate the hazard classification.

Indicate the risk by using L for low, M for moderate or H
for high.
●● Enter the name of the person who has been assigned

to deal with a specific hazard, and the date that it was
corrected.

Likelihood

RISK SCORE
3

4

5

6

HIGH

2

3

4

5

MODERATE

1

2

3

4

LOW

1

2

3

Potential Impact
●● As you conduct your site inspection, pick the

description that best fits the hazards you find.
●● In the second box beside exposed electrical panels,

indicate what you are going to take (actions 1 to 5 from
the Action Required list (4) ).
1

●● On the SSA form, you would indicate the number 1 .

Eliminate the hazard. If additional action is required,
use the third box.

Identify and Record All Hazards
●● Repeat this step for all of the hazards you find as you

do your site safety assessment. You may find one or
many hazards.
REMEMBER! Go over all the hazards found on
the jobsite with workers and authorized visitors.
●● IMPORTANT! Assign workers (or yourself) to take

corrective action for each hazard. The shift supervisor
is responsible for ensuring that the required action has
been taken.
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7 Common Jobsite Hazards
In this section, we will briefly discuss some of the common
hazards you may find on the jobsite.

Slips, Trips And Falls.

Actions required could include:
●● Tape or secure exposed power cords, cables, or other wires.
●● Practice good housekeeping - keep floors clean and

free of tripping hazards.
●● Replace or repair damaged walking surfaces.
●● Use sand, gravel, or other material for traction on

snowy or icy surfaces.
●● Post warning signs near wet, icy, or slippery surfaces.
●● Use the fall protection hierarchy when working at

heights. http://www2.worksafebc.com/Publications/
OHSRegulation/Part11.asp

Physical Hazards

Physical hazards cover a wide range of situations.
Common examples include:
●● Heavy lifting
●● Forceful pushing or pulling
●● Injuries from being struck by mobile equipment
●● Use of power tools
●● Injuries from site clutter, collapsed or unsafe structures
●● Sharp objects, edges or tools.

Mechanical Hazards

Include situations that involve:
●● Mechanical or mobile equipment
●● Situations where a person could be crushed or cut by

moving machinery
●● Missing machine guards that would prevent contact

with rotating or moving parts. (DO NOT remove or
bypass guards!)
●● Presence of pressure lines
●● Working in underground situations such as excavations

or wells.
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8 Common Jobsite Hazards
Electrical Hazards

The electrical hazards category includes exposed panels
or wires, overhead or underground wires, or the presence
of water.
Be sure you know how to work safely near electricity.
●● Pay attention to spills and wet areas around electrical

equipment and power lines.
●● Have damaged electrical equipment repaired.
●● Before using electrical equipment, check that power
cords and switches are working properly.
●● Be especially careful when working in electrical rooms
or near electrical panels.
●● When working outdoors, inspect the area thoroughly for
overhead power lines. Ensure work procedures will not
bring you or co-workers in close proximity.

Chemical Hazards

●● Chemicals can be present as solids, liquids or gases.
●● Chemicals can have many hazards - they can be toxic,

flammable, corrosive, reactive, etc.
●● To help you use these products safely, use the

information on the product labels and material safety
data sheets (MSDSs).
●● If you find chemical hazards, or if you find a chemical

but you don’t know what it is, be sure to investigate and
find the safe work practices you need to follow.
●● Learn more about the Workplace Hazardous Materials

Information System (WHMIS) and MSDSs. Visit:
[http://www.ccohs.ca/oshanswers/legisl/intro_whmis.html]
[http://www.ccohs.ca/oshanswers/legisl/msdss.html].

Chemical and biological hazards are not always
easy to spot. Check the WHMIS labels and MSDSs
to help identify chemical and biological hazards.
WHMIS
labels labels.
Household items will have
consumer
BIOHAZARD

CORROSIVE

COMPRESSED GAS

OXIDIZER

FLAMMABLE

REACTIVE

POISONOUS

TOXIC

Consumer labels

TOXIC

CORROSIVE

FLAMMABLE
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EXPLOSIVE

9 Common Jobsite Hazards
Biological/Organic Hazards

Hazards in this category cause illness or infectious
disease from exposure to hazardous substances such as
viruses, bacteria, or moulds (fungi).
Some examples include:
●● Asbestos

●● Sewage

●● Bodily fluids

●● Mould

●● Animal droppings

●● Blood pathogens

●● Bacteria

●● Silica

●● Lead

Confined Space

If you are dealing with a confined space, know that special
precautions have to be taken. WorkSafeBC has specific
guidelines and procedures that must be followed.
Attics and crawlspaces are two of the more common
restoration jobsite situations where a confined space
hazard may exist. See the WorkSafeBC OHS Regulation Part 9 on confined space.
For more information, visit WorkSafeBC’s Confined
Spaces website: http://www2.worksafebc.com/Topics/
ConfinedSpaces/Home.asp
If you are not sure whether you are dealing with a
confined space, contact your supervisor.

Did you know?
The top reasons workers die in confined spaces include:
●● They have inadequate training to recognize a confined

space and the hazards that may be present.
●● They assume that their senses will notice a toxic

atmosphere and do not realize
it’s usually invisible, tasteless and
odourless.
●● They are “only going in for a minute”.
●● They are unaware or forget to watch

for hazards that develop while
working in a confined space.
●● They attempt to rescue co-workers

in trouble but are not properly trained
and equipped to do so.
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10 Personal Protective Equipment
Personal Protective Equipment (PPE)

❋❋Please see the SSA Form for details.
For PPE, depending on the project, you would put a check
in any or all boxes to indicate which PPE is required. In
some cases, specialized PPE may be required (e.g. fall
restraint).
To read more information about a PPE program and the
different types of PPE, please visit:

http://www.ccohs.ca/oshanswers/prevention/ppe/
PPE is very important but it is not the most preferred
corrective action (“Elimination” of the hazard is most
preferred)
However, when job conditions do require use of PPE it is
essential that PPE (a) be used and (b) be used properly
Example 1 – Non-Use of PPE
−−Safety gloves, if required, are of little use if still
tucked in the worker’s hip pocket.
Example 2 – Improper Use of PPE
−−a full mask, if required, is of no benefit if not fitted
properly.
●● B.C. Regulations state that the worker is responsible for

providing their own general purpose work gloves, safety
footwear, safety headgear, and clothing needed for
protection against the natural elements. The Employer
is responsible for providing all other protective
equipment and clothing required by job conditions.
●● The Employee has a duty to properly use the PPE

provided by the employer.
●● Any and all questions about correct PPE usage or

equipment conditions should be brought to your crew
leader.
●● Remember - a worker has the right to refuse unsafe

work. PPE (in good working order) is a condition to be
included in the definition of a ‘safe workplace’.
●● BCARC offers a “Personal Protective Equipment”

training course for restoration workers in BC.
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11 Jobsite Safety Meetings
Jobsite Safety Meetings

Due diligence requires that a safety meeting be held before
the start of each work shift, or as conditions change.
At the bottom of the Site Safety Assessment form, you will
find a section which will allow you to record the names of
the people who attended your onsite meeting. All workers
and visitors are required to sign the form, indicating that
they have reviewed and understood the SSA form. Record
the date and time of the meeting.

Topics for Jobsite Safety Meetings
The jobsite safety meeting should cover:
●● A review of the completed SSA form
●● Addressing all questions
●● The steps taken to remediate the hazards
●● Any PPE requirements
●● Any other notices, permits, and plans required.

Everyone on the jobsite must know where the
Site Safety Assessment form is posted. All
workers and visitors are required to review
the completed SSA form prior to entry to the
worksite.

REMEMBER
Work can only begin AFTER:
●● The site safety assessment has been completed.
●● The jobsite safety meeting has been held.
●● The SSA form has been posted.

AND
●● All of the hazards have been addressed.

Also REMEMBER!
The SSA form check boxes cannot include every
potential hazard - ALWAYS stay alert for uncommon or
unusual hazards.
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12 Notices / Permits and Plans
Government regulations require specific notices, permits
and plans before certain work can begin. This table shows
some examples.
Hazard
Category

Hazard Type

Notices/Permit/Plan

Slip/Trip/
Fall

Work above 25 feet A fall protection plan is required

Physical
Hazard

Structure unsafe

when working above 25 feet.
Regulation #11.3

A structural engineer may be
required to assess the safety of
the structure before work can
begin. Regulation #20.111

If the work plan involves an
Mechanical Underground /
Hazard
Excavations / Wells excavation of more than 1.2

meters (4ft) deep, a Notice
of Project must be filed with
WorkSafeBC before work
commences. You are also required
to contact your local Hydro and
Gas company to ensure that there
are no hydro or gas lines in the
area. Regulation #22.6

Electrical
Hazard

Exposed bare wire

Lock out and tagging may be
required if this hazard exists. It
may be necessary to receive
a permit from the municipality
for electrical work. This should
be performed by a licensed
electrician. Regulation #10.3

Chemical
Hazard

Hazardous
Chemicals

If this hazard exists, it is
important to retain the Material
Safety Data Sheet and review
it with staff before handling a
hazardous chemical. Additionally,
an Exposure Control Plan
may be required if employees
could potentially be exposed
to chemicals in the workplace.
Regulation #s 5.16, 5.53 and 5.54

Biological/
Organic
Hazard

Asbestos/Lead

If asbestos or lead has been
identified on a jobsite and the
material requires removal or
disturbance, a specific asbestos
or lead risk assessment must be
performed by a qualified person.
Before work can commence, a
Notice of Project Asbestos must be
filed with WorkSafeBC at least 24
hours in advance. Regulation #22.6

Confined
Space
Hazard

When an area is
suspected to be a
Confined Space,
a supervisor must
inspect the area to
conduct a proper
risk assessment of
the suspect area
before any worker
enters.

A confined space entry permit
must be created, reviewed with
all employees involved and
posted before work commences.
Regulation #s 9.13 and 9.14 also
refer to Guidelines #9.1 and 9.5
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By its very nature, the restoration industry will often
involve workers entering jobsites that are hazardous.
Such hazardous conditions, if not identified and corrected
immediately, may cause serious or life-threatening injury
or disease.
The purpose of this Infoflip guide is to provide guidance
on how to identify, assess, correct, document and
communicate to others the hazards you find on a jobsite.
It will direct users in the proper completion of a Site Safety
Assessment (SSA) form.
This Infoflip guide was developed by the BC Association
of Restoration Contractors (BCARC) in collaboration with
the Canadian Centre for Occupational Health and Safety
(CCOHS).

This Infoflip contains a number of references to the
Occupational Health and Safety (OHS) Regulations.
The OHS Regulations contain legal requirements
that apply at all workplaces under the jurisdiction of
WorkSafeBC.
For more information, please visit:
http://www2.worksafebc.com/Publications/OHSRegulation/Home.asp

